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(Maximum 1 year employment or earmarked grant/Marie Curie)

VIP without advertisement 
(According to Job Structure for Academic Staff at Universities) 


Information needed in Emply Hire 
	Full name of the candidate
	

	Email of the candidate 
	

	Unit number 
Please ask the department secretariat and/or check the guide to organisation units
	

	Academic contact person/grant recipient
	

	Job type[footnoteRef:2]  [2:  NB! Appointment of bachelors of engineering as research assistants requires that the candidate is at master’s degree level, which involves additional education/experience and will be determined through an academic assessment. ] 

	

	Hours per week
	

	Expected start and end date
	

	Project number
	

	Activity number
	

	Funding of the position[footnoteRef:3]  [3:  For HR only: inkludér oplysningen i bemærkningsfeltet i Emply med henblik på forskerrekrutteringsstatistik. ] 

For all scientific positions of 12 months or more

	☐ Internal funding
☐ External funding
☐ Both internal and external funding 

	
	

	If you have comments to the template, please send an email to HR.Tech@au.dk.






Step 1


 Check with Finance that the position can be accommodated within the budget


 Obtain approval from the head of department/centre director


Step 2


 Send the completed template to the appropriate HR team:


Step 3 (HR)


 HR will contact the candidate to obtain material for the assessment


 Complete this template


 HR.Tech@au.dk for Faculty of Technical Sciences


 HR.Nat@au.dk for Faculty of Natural Sciences


 Contact HR to align requirements and whether an advertisement is needed


 Please wait for an email/a task from Emply
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